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ITpaBH/Ia BHYTpPEeHHEr0 TPYA0OBOI0 pacnopsijka
s padorankos HOY N110 «I'panut-Ilpodpn»

Hacrosimpe IlpaBuna ompenensioT BHYTpeHHHH Tpynosoi pacmnopsaok B HOY JIIIO «I'panurt-
[Ipodu», nopsiiok npuema Ha pabOTy M YBOJIbHEHHS PaOOTHHKOB, OCHOBHbIE 00A3aHHOCTH PAOOTHHUKOB
U TE€HEPAIBHOTO JIMpeKTopa (aIMHHUCTPAIIMH), PEXKUM paboyero BpEMEHH, a TaKXKe MEPBI MIOOIIPEHHS U

OTBETCTBEHHOCTH 3@ HAPYIICHHE TPY/IOBOH JUCIHILTHHEL

1. Ilpuem na pabory

1.1. Ilpuem na paGory B UOY MIIO «I'panut-lIlpodn» mnpomsBoaurcs Ha OCHOBAHHH
3aKJIFOYEHHOTO TPYJIOBOTO JIOrOBOpa.

1.2. Ilpu npueme na pabory B UOY JIIO «I'panut-lIlpodu» ammuuucTpanus obssana
notpedoBaTh OT MOCTYNAIOLIErO:

- [peabABJICHHs NACIOpPTa, YAOCTOBEPSIOLIETO THYHOCTD;

- OpeJOCTaBICHHUS TPYAOBOH KHHKKH, 0QOPMIEHHON B yCTaHOBICHHOM IOPSJIKE,

- CTPaxoBOI'0 CBHUJETEILCTBA FOCYIaPCTBEHHOIO IIEHCHOHHOI'O CTPaXOBaHHUs,

- JIOKYMEHTOB BOMHCKOTO y4eTa - JUIsi BOGHHOOOSA3aHHBIX H JIMII, NOJIEXKAIIHX NPU3BIBY
Ha BOCHHYIO CI1yk0Y;

- JMIJIOMa MM HWHOTO JOKYMEHTa O TNOJYy4YeHHOM o00pa3oBaHHHM MM JIOKyMEHTa,
OTBEPIKAAIONIET0 CIEHHAIBHOCTD HITH KBATH(QUKAIHIO.

ITpuem Ha pabGory Oe3 yKkasaHHBIX JOKYMEHTOB HE IIPOH3BOAMTCA.

[lpuem Ha pabory odopmisercs NPHKA3oM TI'EHEPAJbHOIO JUPEKTOpa, H3/IaHHBIM Ha
OCHOBAHHH 3aKJIIOUEHHOTO TPYIOBOIO JIOFOBOPA, KOTOPHIH 00BABIAETCS PaOOTHUKY 1101 PACITHCKY
B TPEXJHEBHBIH CPOK CO JIHA [10IIHCAHHS TPYI0BOTO JOrOBOPA.

Ilpu npueme ua pabory paGOTHHKY MOXET OBITH YCTAHOBJIEHO HCIBITAaHHE
IPOIOJDKHTENEHOCTEIO He 6oriee 3 MecsleB.

1.3. Ilpu nocrynnenun paboTHHKa Ha pabOTy HJIM IEPEBOJIE €T0 B YCTAHOBJIEHHOM IOPSJIKE
Ha Jpyryio paboTy AnMHHHCTpaIHs 00sA3aHa:

- O03HaKOMHTh paboTHHKA ¢ TMOpPY4YEeHHOH paboTOH, YCIOBMAMH M OIUIATOH Tpyna,

pasbACHUTH PabOTHHKY €ro NMpaBa H 00543aHHOCTH;
- O3HAKOMMTB C MPABHIAMH BHYTPEHHErO TPY/A0BOrO pacnopsika;



- IPOBECTH HMHCTPYKTaX IO TEXHHKE O€30IaCHOCTH, NPOH3BOIACTBEHHOW CaHHTApHH,
IIPOTHBOIOXKAPHOH OXpaHe M IPYrHM IIpaBHJIaM OXpaHbl TPYyAa, Pa3bACHUTh O00S3aHHOCTH IIO
COXPAHEHHUIO CBE/ICHUH, COCTABIISIONIMX KOMMEPYECKYIO, OTBETCTBEHHOCTH 3a €€ pasrialllcHHe.

1.4. Ilpexkpaiienue TpyJOBOrO JOroBOopa TPOH3BOJUTCH TOJLKO [0 OCHOBaHHSM,
pPeAyCMOTPEHHBIM TPYAOBBIM 3aKOHONATENLCTBOM PO,

PaboTHUK HMeeT 1NpaBo PpAacTOPrHYTh TPYIOBOH JIOTOBOp, MpEAyNPEaHB 00 3TOM
reHepalbHOrO JUPEKTOpa B MMChbMEHHOH (opMe 3a nBe Henenu. [To ucTeyeHHH yKa3aHHOTO CpoKa
npeaynpexjaenus o0 yBOJIBHEHMH pabOTHHK BOpaBe INpeKparuTh paboTy, a reHepanbHBIH
JAMpeKTOp 00s3aH BBIIAaTh €MY TPYAOBYIO KHH)KKY C BHECEHHOH B HEe 3alHChi0 00 YBOJILHEHHH,
JApyrue JOKYMEHTHI, CBsi3aHHbIE C paboTOH, 1O NHCEMEHHOMY 3asBICHHIO pabOTHHKA H
IPOM3BECTH ¢ HUM OKOH4YaTeNlbHBbIA pacdeT. Ilpekpamenue TpynoBoro goroBopa ohopmisercs
npukazom HOY JIT1O «I"panut-IIpodm».

Ilo cornamenuio Mexay pabOTHHKOM M IeHEpPAIbHBIM JHPEKTOPOM TPYAOBOM JOrOBOP
MOJKET OBITh PACTOPTHYT H JI0 HCTEYEHHS CPOKA MPEeIyNpPexaeHUs 00 YBOJIbHEHHH.

3anucH B TPYIOBYIO KHHXKKY O NPHYMHAX [PEKPAINEHHs TPYAOBOIO JOTOBOPA JOJKHBI
NPOHM3BOJHMTHCSA B TOYHOM COOTBETCTBHH ¢ (opmynupoBkamu TpynoBoro kojaekca P® uau mHOrO
(enepanbHOro 3aKoHa M CO CCBUIKOH Ha COOTBETCTBYIOIHME CTaThio, MyHKT TpymoBoro koziekca
P® unu unoro ¢enepansHOro 3aKoHa.

JlHeM yBOJIbHEHUS CYMTAETCS MOCIIeJHHI IeHb paboThl.

2. OcHOBHBIE 00513aHHOCTH pa0OTHHKOB

2.1. Paborauku YOV MAI10 «I'pauut-ITpoduy H0IKHBL:

- 100pOCOBECTHO BBHINOJIHATH CBOH JOJDKHOCTHBIE OOS3aHHOCTH, COOJIIONATH TPYAOBYIO
JMCIHMIUIMHY, CBOEBPEMEHHO H TOYHO MCIIOJHSATH PACIOPSDKEHHS] TeHEPAIBHOIO JUPEKTOpa H
HEMOCPEICTBEHHOI'0 PYKOBOMTENISA, HCIIONB30BaTh Bee pabouee BpeMs Uit 3 (heKTHBHOrO TPy/a,
BO3JIEPXKUBATBECA OT JICHCTBHH, MEIIAIOMMX JAPYIHM pabOTHMKAM BBINOJHATH MX JIOJDKHOCTHEIE
00513aHHOCTH;

- KaueCTBEHHO M B CPOK BBHINOJIHATH 33/1aHHA U OPYYESHHS aIMHHHCTPAIHH;

- cobmonars TpeboBaHHMA MO OXpaHE TPyHa, TEXHHKe 0E30NMacHOCTH, TMIHEHE Tpyla H
HNPOTHBOINOXAPHOH OXpaHe;

- conepxarh cBoe pabouyee MecTo M 00OpyJIOBaHHE B MOPSJKE, YUCTOTE H HCHPABHOM
COCTOSIHHMH, a TaK)Ke COOII0aTh YHCTOTY B MOMEHIEHHAX 00pa30BaTeIbHOIO YUPEKIACHHS;

- cobmonare YCTaHOBICHHBIH TOPSAOK XpaHEHHS MaTE€pPHAIbHBIX IEHHOCTEH M

JOKYMEHTOB;
- 0epexHO OTHOCHTBCS K MMYIIECTBY paboTozarelis U APYrux pabOTHUKOB;

- He pa3rjialaTh OXPaHSEMYIO 3aKOHOM KOMMEDYECKYIO TaiiHy, CTaBLIYIO H3BECTHOI

pa60THmcy B CBSA3H C HCIIOJIHEHUEM MM JOIDKHOCTHEIX 00S3aHHOCTEM.



2.2. Kpyr o0s3anHocTedf, KOTOpBIC BBIIOJHSAET PAaOOTHHK IO CBOEH CHEHHAIBHOCTH,

KBa.IIH(l)HKalIPIH, JOJZKHOCTH, ONPEACACTCA TPYAO0BbBIM JOTOBOPOM, JOJDKHOCTHOM I’IHCprKIIHEﬁ.

3. OcHOBHBIE 00S3aHHOCTH aIMHUHHUCTPAIUH:

3.1. AnMHHHCTpalus o0si3aHa:

- coOmomath TPy/IOBOE 3aKOHOIATEBCTRO;

- [perocTaBUTL PabOTHHKY paboTy, 00YCIOBICHHYIO TPYIOBLIM JOIOBOPOM;

- obecrieunTh 0€30MaCHOCTL TPyJa H YCJIOBHUS, OTBeYalOmHe TpeOOBaHHSIM OXpaHbl U
THTHEHBI TPY/1a;

- obecneunts paboTHHKa 00OpYZOBaHMEM, IOKYMEHTAIlMEH W MHBIMH CpPEICTBAMH,
HEOOXOIUMBIMH JIJIS MCIIOJIHEHHS UM JOJDKHOCTHBEIX 00S3aHHOCTEH;

- BBHIJIAYMBATh B IOJHOM pa3Mepe NMPHUYMTAIONIYIOCS pabOTHHKY 3apaboTHYIO IUIaTy B
CPOKH, YCTAHOBJICHHBIE TPY/JOBBIM 3aKOHOJATEICTBOM, NPAaBHJIAMH BHYTPEHHErO TPYIOBOTO
pacropsiika, TpPy/A0BEIMH JIOTOBOpPaMH;

- cnocobcrBoBarh  pabOTHMKaM B  IOBBIIIEHHH HMMH  CBOeH  KBaIH(HKAIUH,
COBEPIIEHCTBOBAHHUH ITPO(EeCCHOHAIBHBIX HABLIKOB.

32 AJIMHHHCTpALIMST  CTPEMHTCS K  CO3/IaHHI0  BBICOKONPO(ECCHOHAIBLHOTO
paborocnocobHOro KOJUICKTHBA, pPa3BUTHIO  KOPHNOPATHBHBIX OTHOINCHHUI BHYTPH
00pa3oBaTeNLHOrO  YUPEXKIACHHs, TOBBILIEHHIO 3aHHTEPECOBAHHOCTH cpead pa0OTHHKOB B

Pa3BUTHH H YKPCIUICHHH ACATCIBHOCTH OﬁpﬁBOB&TCJII:-HOI’O YUYpCIKACHHA.

4. Pabouee BpeMst U BpeMs OT/ibIXa

4.1. B cooTBeTcTBHH ¢ AelcTByoNmM 3akoHoaaTenbecTBOM B YOV JIITO «I'panuTt-ITpodu»
ycTaHaBlIUBaeTcs MNATUIHEBHas pabouass HeNeNns € JABYMS BBIXOJHBIMH IHSMH - cybbora H
BockpeceHbe. [IponomkuTensHocTh pabouero BpeMeHu coctasiser 40 yacoB B HEJIEIIO.

I'padpux paboThI, ompenensioOmMii Hayano exeAHeBHOH paboTel, BpeMs o0eIeHHOro
nepepeiBa U OKOHYaHHE paboyero MAHs, yCTaHaBIMBaeTCs Ui pabOTHHKOB 00pa3oBaTEIBHOIO
YUpEHICHUSI C Y4eToM oOecredyeHHs HENpephIBHOCTH YueOHO-BOCIHTATENBHOIO MpoIiecca,
YTBEPXKIAETCA T€HEPAIBHBIM JHPEKTOPOM.

[TpopomxkuTensHocTh pabodero AHA, HEMOCPEACTBEHHO MPEAINECTBYIOIEr0 HepabodyeMy
Mpa3HAYHOMY JHIO, YMEHBIIIAETCSA Ha OJIMH 4ac. .

4.2. Pabora B 00Opa3oBaTeNbHOM YUYPEXKICHHH HE MPOHM3BOMUTCA B Npa3fHHYHBIC HH,
YCTaHOBJICHHBIE TPYJIOBBIM 3aKOHO/ATEIBCTBOM.

Ilpy coBnageHun BBIXOAHOIO M Mpa3JHUYHOIO JIHEH TEPEHOC BBIXOJHOTO JIHS
OCYIIECTBIIICTCS B COOTBETCTBHH C TPY/IOBBIM 3aKOHO/IATE/TLCTBOM.

4.3. OyepeHOCTh NPEAOCTABIEHHS OTIIYCKOB YCTAHABJIMBACTCS I€HEPATbHBIM JUPEKTOPOM
C ydeToM o0ecleueHHsl HENPEPLIBHOCTH Y4YeOHO-BOCIIMTATENILHOIO IIpolecca M I0MKeJaHui

pabOTHHKOB.



TTpOIOIKHTENFHOCTh  €XKETOJHOT0 OIUIAYMBAEMOTO OTIYCKAa JUIs BCeX pabOTHHKOB
COTJIACHO JIEHCTBYIOIIEMY 3aKOHO/ATEBCTBY YCTAaHABIHMBACTCA HE MeHee 28 KaleHJapHBIX JHEH.
[To COrJIaCOBaHHMIO C TEHEPAILHBIM JHPEKTOPOM pPAbOTHHKY MOXET ObITh MpeJoCcTaBICH

JIOTIOTHATENBHBIN OTIIYCK 0e3 coXpaHeHHst 3apaboTHOMH naThl.

5. lloompenust

5.1. 3a o06pa3smoBoe BHINOJHEHWE JODKHOCTHBIX  00f3aHHOCTEH, HWHHUIMATHBY,
[IPOJIOIDKUTENBHYIO B Oe3ynpeunyio paboTy U JApyrde yCIexXH B TPYJAC NPHMEHSIOTCH CIISAYIOIHe
MepBbI [TOOIIPeHHs] pAOOTHHUKOB:

- obbsBneHue O1ar0NapHOCTH;

- BBIIaya NPeMHH;

- HarpaxKJeHWe LIEHHBLIM I10JApKOM.

IToompenusi OOBSBISIIOTCS TPHKA30M, JOBOAATCA 10 CBEICHHS BCETO KOJUIEKTHBA H

3aHOCATCS B TPYJOBYIO KHHXKKY paOOTHHKA.

6. OTBETCTBEHHOCTD 3a HapylLICHHE TPYAOBOM JHCIHILIAHEIL.

6.1. Hapyumenue TpyAOBOH JHCUMIUIMHBL, T.€. HEHCIOJHEHHME WM HEHaJJIeXKalnee
HCIIOJIHEHHE MO BUHE pabGOTHHKA BO3JIOXKEHHBIX HA HEro JIOJDKHOCTHBIX 00S3aHHOCTEH, Bieder 3a
co0oil NpHMeHEeHHEe Mep AHUCHIHMILIMHAPHOIO BO3IEHCTBHUS, @ TAaKKe IPHUMEHCHHE HHBIX MED,
NPEYCMOTPEHHBIX JEHCTBYIOIIHM 3aKOHOAATEIBCTBOM.

6.2. 3a HapylmieHHe TpPYAOBOH IMCIHIUIMHBI TE€HEPAILHBIH JIHPEKTOp NPHMEHSET
cnenyromye JUCIHIIMHAPHBIC B3bICKAHUS:

= 3aMCYaHHC,
- BBII'OBOP;

- YBOJBHEHHE II0 COOTBETCTBYIOIMM OCHOBAHHSIM.

VBOJBHEHHE B KayecTBE JMCIHUIUIAHAPHOIO B3BICKAHHA MOXET OBITH NPUMEHEHO 32
HEOJHOKPATHOE HEHCIoNHeHue paboTHUKOM 0e3 YBAKMTENbHBIX TNPHYMH JIOJKHOCTHBIX
00S3aHHOCTEM, €CITH OH UMEET JTMCUUIUIMHAPHOE B3BICKAHHE.

6.3. JIACIMIUIMHAPHBIE B3LICKAHHS IIPHMEHSIOTCS T€HEPAILHEIM THPEKTOPOM.

6.4. JIo HanOXeHUs B3BICKAHMS OT HApPYIIMTENs TPYAOBOH JHCIMIUIMHBI JOIDKHBI OBITH
3aTpeboBaHbl 0OBICHEHHMs B IHCHMEHHOH (opme. B ciydyae oTkasa paboTHHKa JaTh YKasaHHOE
00bACHEHHE COCTABIIAECTCA COOTBETCTBYIOIUH aKT. )

Orka3 paGoTHHKA J1aTh OOBSCHEHHS HE MOXET CIY)KHTh IPENSTCTBHEM UL PHMEHEHHUS
B3bICKaHHSL.

JIMCUMIIMHAPHOE B3bICKAHHE IIPHMEHSETCA HE TMO3/IHEE OJHOr0 Mecsla co JHA
0GHApPYKEHHs TPOCTYIIKA, HE CYMTAs BpeMEHH GONIe3HH paGOTHUKA, IPeGLIBAHKS €T0 B OTITYCKE.

IIHCL[HHJ]HHapHOC B3bICKAHHE HE MOXET OBITh IIPHMCHEHO I103/IHEE MIECTH MECALIEB CO JHA

COBEpPIICHHA IIPOCTYIIKA, a 110 pe3yJibTaTaM pCBH3HH, IIPOBEPKH @HH&HCOBO-XOBHﬁCTBeHHOﬁ



JEeSTEeNBHOCTH WM 4y JUTOPCKOM IPOBEPKH - IIO3JJHEE BYX JIET CO JHS €r0 COBEPIICHHUA B
yKa3aHHbIE CPOKH HE BKJIIOYAETCs BPEMs IIPOM3BOJICTBA IO YTOJIOBHOMY JCITy.

3a KaXIplii JUCHHUIUIMHAPHBIH I[OCTYIOK MOXET OBbITh NPUMEHEHO TOJBKO OJHO
JUCITMILUTHHAPHOE B3bICKAHHE.
6.5. Tlpuka3 reHepaJbHOTO JUPEKTOpPa O TPHMEHEHHWH JHMCIUIUIHHAPHOIO B3BICKAHHS
06BsBIsIeTCS PabOTHHUKY 1101 PACIIHCKY B TEUCHHE TpeX pabOvMX JHEH CO JIHA ero M3/IaHus.
B cnywae orTkasa pa0OTHMKA MNOJAMMCATh  YKa3aHHBIA  IIPHKA3  COCTABISAETCS
COOTBETCTBYIOLIUH aKT.
6.6. Eciu B TedeHHe roja co JHA NPEMEHEHHs JUCIHIUTHHAPHOTO B3bICKaHHs pabOTHUK HE
Oy/ieT MoABEPrHYT HOBOMY JHCIHMILUIHHAPHOMY B3bICKaHHIO, TO OH CUHTACTCA HE UMEIOIIIM
JMCIMIUIMHAPHOTO B3bICKaHWs. B TeueHue cpoka NEHCTBHA AMCLMIUIHHAPHOTO B3BICKAHMS
MepHI TIOOIPEHHs], YKa3aHHbIe B HacTosmux [Ipasunax, Kk pabOTHHKY HE IPHMCHSIOTCS.

I"eHepalbHBIH JUPEKTOP 0 HCTEUEHHS Iojia CO JHS MPHMEHEHHS JMCIHITMHAPHOTO

B3BICKAHMsS MMEET IIPaBO CHATh €ro ¢ pabOTHHKA [0 COOCTBEHHOH MHHIMATHBE, MPOChOe
camoro pabOTHHKA, X0/IaTalCTBY €T0 HEMOCPEACTBEHHOTO PYKOBOIHTEIIA.
6.7. C mpaBHIaMH BHYTPEHHETO PACIOPs/Ka JIOJHKHEI OBITh 03HAKOMIICHBI BCE PabOTHHKH
00pa3oBaTeqbHOro yupexacHus. PaGoTHHKH 00s3aHbI B CBOCH MOBCEIHEBHOH pabore

co0mIoIaTh MOPAIOK, YCTAHOBJICHHBIH IPaBHIIaMH.



